
LINK TO SUBMISSION SITE 

The link to the submission site is what submitters need to create an account and begin their submission. 

This is the link that should be advertised on the conference website, participant emails, marketing 

materials, etc. The link never changes despite changes made to the site/process. 

There are two ways to retrieve the submission site link: 

On Home Page 

1. Login to the administrative portal 

2. Look to the bottom left-hand side of the home screen and click “Launch Submission Form” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. A new window will open, which will display the conference banner and details – this is the URL 

that should be distributed 

 

In Users Page 

1. Login to the administrative portal 
2. Click on the users icon to access the user list 

 
 

 

 

 

4. Click on Login Page located at the top of the users list. A new window will open, which will 

display the conference banner and details – this is the URL that should be distributed 

 

 


