
Abstract ScoreCard Reviewer Guide 

 

Email: 

Your conference team will send an email, containing the link to login, your 

username, and access key. Click on the link which will take you to the login 

page. 

 

 

 

 

 

Login Page:  

 

After clicking on the link, you’re taken to the landing page. Enter your 

username and access key. Click Login. 

 

 

 

 

 



 

Home Page: 

After logging into the Abstract ScoreCard using an email address and access 

key sent to by the site administrator or the system, look to the REVIEWS 

heading. 

 

Click “Click here to begin reviewing” to jump to the first review assignment 

 

Click “View a summary of your reviews” to see and sort through all review 

assignments. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



“Click here to begin reviewing” 

 

Once you click on this link you’re taken to the scorecard: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Score the submission: 

 

Each question is displayed on the right-hand side of the page. Answer the 

questions by select the most accurate response. Type comments if 

necessary. 

 

 

 

 

 

Save/Submit Review: 

 

Once you’ve completed your review, you will be taken to the next assignment 

by clicking the Save Review button. The review is saved and can be altered 

any time before the deadline. 

 

 
 



 

Navigation on this page: 

Click the arrow keys to move forward or backward among the review 

assignments 

 

 
 
 

Download and Print: 

 

Click the print icon to print the review assignment that current appears in 

the browser window. 

 
 
 

Click the download icon to download all review assignments in a word 

document. 

 

 



‘View a summary of your reviews’ 

 

On the home page, click on View a summary of your reviews to see all of 

your review assignments: 

 

 

 

The Review Summary permits the reviewer to: 

 

1. Sort and organize the reviews using the various Foci. Click on the No 

Focus in the top right-hand corner to re-sort the review assignments. 

 

 
 

By selecting a particular Focus, the reviews will fall into buckets. 



 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

2. Mark notable reviews with the Notes, Favorites, and Flags by clicking 

on those icons 

 
 
 
 
 
 
 
 
 
 

3. Click on the Notes, Favorites, and Flags header icons to toggle those 

reviews 

 

 
 

4. Click on the submission’s row to see a summary of the review 

 



 
 

5. Click the ‘View’ button to jump to the scorecard for that submission 

 

 
 
 

Completion: 

 

Once all reviews are complete, you will see a green check mark on your 

home screen 

 


