
Step 2:

If you are a new user to 
Cadmium, click the “Join 
Now” button on the 
home screen.

If you are already a 
Cadmium user, enter your 
email address and access 
key.

Step 1: Access the Submission Site HERE

https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=THPJOJAL


Step 2a:

If you are creating a 
new user account, 
enter all of the required 
information in your 
account profile during 
the account set-up 
phase.

When complete, click 
“Create Account” at the 
top right of the screen.



Step 2b:

You will be asked to 
read and consent to 
Cadmium’s privacy 
agreement to finalize 
your account creation



Step 3:

Upon logging in to an 
existing account or 
creating a new 
account, you will be 
brought to the landing 
page where you can 
access your existing 
abstracts, create a 
new abstract 
submission, or view 
the FAQ sheet.



Step 4:

Click the green task 
button “Click Here to 
begin a new abstract” 
to start a new abstract 
submission.



Step 5:

Enter the title of your 
abstract. There is a 
300-character limit for 
your abstract 
title. Your title should 
be entered using the 
REQUIRED formatting 
conventions.

Example Abstract Title Using 
the Correct Formatting:

Widespread Enhancer 
Activation via Erα Mediates 
Estrogen Response in Vivo 
During Uterine 
Development.



Step 6:

Begin your task list. 
You must enter all 
required information 
and be sure to “Save 
Submission” when all 
tasks are completed.



Once you have successfully 
submitted a task, you will see 
a green check mark 
populated on your task list 
next to the completed task.



Step 6a:

Your first task is to provide the 
required information for the 
submitting/presenting author.

Co-Authors will be added in a 
separate task.

This step will automatically be 
populated with the account 
information you have on file 
(entered during the create 
account step).

To edit or add to your profile, click 
the blue Edit Profile button.

Submitting Author Information



Step 6a, continued:

Once you open your profile, you can complete 
some mandatory questions that will allow you to 
move on to the next step. 

Mandatory Items included in this task:
• First Name, Last Name
• Affiliation
• Credentials
•  Consent to act as presenting author
• Country where institution is located



Step 6a, continued:

Once you are done updating your profile, click 
“Save Author.”



Step 6b:

Your second task is to add 
your co-authors to your 
submission.

While you should have listed 
the names in the proper 
formatting on your first task, 
that was for the final abstract 
book publication only. Adding 
your co-authors during this 
step will populate them into 
the Cadmium portal.

If you will not be adding any 
co-authors, you can simply 
click the “Save Co-Author 
List” button at the top right of 
the page and move on to the 
next step. Otherwise, click 
“Add a New Co-Author” 
button to access the pop-up 
window.



Step 6b, continued:

Enter the personal details for each co-
author. Required information for each co-
author includes:
• First Name, Last Name
• Email Address
• Organization

Click “Submit” when done populating the 
information for each co-author.



Step 6b, continued:

After entering a co-author, you will be 
brought back to the co-author task page 
where you can:
• Edit or remove the Co-authors you’ve 

already added
• Add additional co-authors
• Save your co-author list and move on to 

the next task



Step 6c:

Your third task is to submit your abstract using 
the proper format, so that the abstract is cleanly 
and correctly pulled from the Cadmium system 
into the final published abstract book and other 
conference materials (pending acceptance).

Please follow the abstract example here to 
ensure your formatting is correct: 
SAMPLE SSR ABSTRACT with PROPER 
FORMATTING

Items included in this task:
• Choose the two topics most relevant to your 

abstract submission from a provided list
• Indicate your:

• Trainee Status
• SSR Membership Status

• Indicate your Preferred Presentation Type
• Oral Presentation
• Poster Presentation
• ONLY Poster Presentation

• ALL Contributing Authors names listed as they 
should appear on the final published abstract 
book (please reference example document)

• Abstract Text (properly formatted per the example 
document). 550 word maximum.

• Headshot Upload
• Biography Upload

https://www.conferenceabstracts.com/uploads/documents/24856/SSR2025SampleAbstractExampleandGuidelines.pdf
https://www.conferenceabstracts.com/uploads/documents/24856/SSR2025SampleAbstractExampleandGuidelines.pdf


Step 6d:

The final task in your abstract submission is to 
complete the Awards Consideration survey.

Read about guidelines and eligibility on the 
next slide.

If you are not interested in being 
considered for a Trainee Travel 
Award, simply answer N/A in the 
required fields. 

**This is also where you will indicate interest 
of consideration for other SSR awards.

In this step, you must:
• Provide a description of volunteer service in the 

past 5 years.
• Indicate which of the following best describes your 

volunteer experience:
• Participated in volunteer activities (unpaid) that are 

related to your scientific career goals
• Volunteered time in the planning or execution of a national 

meeting/conference such as SSR
• Participated in volunteer activities at your institution 

and/or a scientific society
• Volunteered within the greater scientific community such 

as outreach activities to general public
• Participated in other activities not previously mentioned 

that could be considered volunteer service
• N/A - Not applying for TTA



If you wish to apply for the SSR Trainee Travel Award, you must be fully eligible (see requirement for eligibility 
below), and you must complete the remaining questions in this application. Failure to complete the next two 
questions with your abstract submission will immediately disqualify you from consideration.

Requirements for Eligibility:
• Be an SSR trainee member prior to abstract submission.
• Be the first author of an abstract submitted for presentation at the SSR Annual Meeting.
• Submit a statement briefly describing volunteer/service activities, such as serving on committees for your 

institution and/or a scientific society, volunteering at a conference, organizing a local conference, or outreach 
activities to the community. Volunteer service in some capacity is a requirement to receive this award.

• Will not have received the SSR-Trainee Travel Award within the past two years.

• If selected for this award, your name will be added to the Trainee Volunteer email list and you will be required 
to complete at least one volunteer shift at the SSR Annual Meeting. Failure to do so may affect your funding 
status and any future applications to the SSR-TTA.



Step 7:

When you are done with 
your submission tasks, click 
the “Save Submission” 
button at the top right of the 
screen!

NOTE: If all tasks are not completed you 
will not be able to save and will see the 
below. Your submission is not final until all 
tasks are checked off.
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