
 

 

Submission Requirements 

1. A high-resolution photo (or a designed graphic containing at least one photo) of the 
featured technology that showcases the R&D conducted at your lab. 

• Full size (10" tall x 13" wide) 

• Horizontal (landscape) orientation 

• High resolution (300 dpi at full size) 

• AI, .EPS, or .SVG format preferred. PSD and .PNG files accepted at 300 DPI 

All these requirements MUST be met for your submission to be considered. No more 
than eight submissions per federal laboratory will be accepted. Note: You have the option 
to include one main image and a second image to be used as an inset. The inset photo 
MUST add to the story being told by the main image. 

2. A photo description explaining the technology’s scientific relevance, the tech transfer 
effort(s) associated with the technology, and its potential impact. Note: If selected, this 
description will be lightly edited and included in the Planner. 

• Description MUST be 100 words or less. 

• Description MUST be written in non-technical terms, for a non-scientific audience. 
Use clear, concise language in all descriptions and spell out acronyms on first 
reference. 

• Address scientific relevance by describing how this technology is an improvement 
over existing options. 

• Tech transfer effort should include a partnership or the recipients who benefit or 
could benefit from the technology’s availability. 

 



 

3. A laboratory bio 

• Bios MUST be 70 words or less. 

• All acronyms must be spelled out on first reference. 

4. A photo credit (the name of the person or laboratory responsible for taking the photo). 

5. Laboratory logo: Vector or high-resolution logo file (.AI, .EPS, or .SVG preferred; .PSD and 
.PNG files accepted at 300 DPI). Partner logos may also be included if the partner is also a 
federal laboratory. 

 

Submission Benefits 

Inclusion in the FLC Planner provides promotion, awareness, and recognition for your 
agency/lab through the following: 

• The Planner is distributed throughout the tech transfer community 

• Submissions shared in the biweekly FLC Digest's Photo of the Week 

• Featured on FLC website  

• Showcased on social media 

• Distributed at events and trade shows 

 

Selection Process 

• Images selected to be featured in the 2027 Planner will be notified via email. 

• Submissions not selected to be featured in the 2027 Planner may be featured 
elsewhere on the FLC website, including the FLC Digest's Photo of the Week. 

• The deadline for submissions is 11:59 p.m. ET on August 17, 2026. No more than 
eight submissions per lab will be accepted. 

• For questions regarding the submission criteria, judging, or deadline, contact 
Kimberley VandenBrook at kvandenbrook@federallabs.org. 
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