
2026 Submission Instructions with Screenshots 
 

1. Log into the submission site: 
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=OJBDBRZU 

If you haven’t added a submission for 2026, you will need to create an account under “New Users.” 
This is required even if you submitted in past years. 

 
 

2. Once you log in, click “Click Here to Begin a New Submission” 
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3. Enter a submission title on the new page and select the submission type. You can also 

click View Submission Type Descriptions” to read the calls.  
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4. This will take you to a new page. On this page, you need to complete all tasks (different 

submission types have different tasks). As you complete each task, there will be a green 
checkmark next to it.  

 
Business Education Paper Example: 

 
 
 
 
Digital Roundtable Example: 
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For Roundtable and Presentation Information, you will need to enter the title, experience level, and 
description/synopsis.  
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For the Keyword List, you will need to select at least one keyword and up to three keywords: 
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For Roundtable Speakers, you will need to enter all speaker information to complete your submission. You 
will default as a moderator on the roundtables,  but you can remove this, by clicking “Remove *NAME*” To add 
a speaker/moderator, you will need to enter their first name, last name, and email – and select a role for them.  

 
 
Click “Save Speakers” once you are done. 
 
 
 
 
 
 
 
For Individual Presentation Speakers, you will do a similar task, but there will not be an option to add a 
moderator and “Speakers” are labeled “Presentation Speakers:”  
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Upload Table/Graphic/File Task 
You then have an option to upload a table, graphic, or file. You can skip this step by clicking “I do not 
wish to upload a file.”  
 
 
Submission Agreement 
You will need to sign the Submission Agreement and click to agree to the terms and conditions: 

 
Edit Submission Agreement Task for 'Digital Roundtable Test' 
Instructions 
By submitting this proposal, the submitter and participants all agree that this presentation may be 
videotaped, audio-taped and/or photographed, and that it may be reproduced in a number of different 
media, including mp4 video, Internet and print media. 
I agree to any such reproduction and release with respect thereto in consideration of my participation on 
the faculty. By submitting this form and/or accepting the invitation to participate, presenters agree that 
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they have obtained (or will have done so by the time of their meeting presentation) any necessary 
copyright permission(s), and to indemnify AOPA for any inadvertent unauthorized use if any portion of the 
presenter's educational activity materials are not the original work of the presenter and/or if the presenter 
does not hold the copyright for the materials in question, to use previously published illustrations or 
material. 
 

Once a submission step is completed, you will see a green checkmark next to it: 
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You will need to click “Save Submission” 
 
 
 
Then you will need to click “Submit” to successfully submit it:  
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Clinical Free Papers/Posters 
Clinical Submissions add a few additional steps. First, it requests some additional information in the 
presentation information module, including presentation delivery method (Lecture or Poster Showcase or just 
Poster Showcase) and then asks about the best area for the paper: 
 

 
 
It also asks for an introduction/purpose, Methods, Results, and Discussion/Conclusion: 



2026 Submission Instructions with Screenshots 
 

 
 
 Followed by the significance, the 2-3 sentence synopsis that goes in the event program, and references: 
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Additionally, Clinical allows you to add “Non-Presenting Authors” in Step 4. These are authors who contributed 
to the presentation, but will not be speaking at the event.  They will not receive access to Cadmium. Anyone 
speaking at the event in Las Vegas should be listed under “Free Paper/Poster Presenter.”   
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There is also a Clinical Outcomes Task with questions that need to be answered.  
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