
 

If a new user to NHIA please select the                                     button below.  

 

You will be navigated to the “Account Profile” page. Here you will complete your person and professional information. 
All fields marked with a red asterisk are required fields.  

 

 

Once you have completed all fields. Click “create account”.  

 



 

Upon completion of your account, you will be redirected to the below page. To submit your abstract, navigate to the 
“Abstracts” area on the page and select “Click here to begin a new Abstract”.  

 

 

 

Complete the steps as outlined on the page to submit your abstract. After completing the field for your Abstract Title, 
you will select the submission type in which you are submitting your abstract. There are 2 types of abstracts for SLAS 
they include:  

Resident Poster Presenter  

Poster Presenter  

 

 

Once you have completed all the required fields, hit “Continue”.  

 



 

You will be directed to the “Task List” page within the portal where you will need to follow each step to complete the 
submission process.  

Please note, your submission has been assigned an Abstract ID, as shown in the blue box below.  

 

 

Task List item #1  

Click on the first item in the task list “Authors”.  



 

Follow the instructions below to complete the task for the “Author”. Click on the name of the author as stated in the 
instructions on the page.  

 

Complete the required and any additional information for the primary presenter as instructed on the page. Required 
information is notated with a *.  



 

 



When you have completed all the required information, click the continue button. You will be navigated back to the 

“Author” task and see that the task is complete by the . Then click the “Save Authors” button to complete the task.  

 

 

 



Once directed back to the home page of the submission site, you’ll see the completed task as illustrated below. Once the 
first task is completed, move on to the next item, #2 Abstract. 

 

Task Item #2 “Abstract”.  Click on the blue hyperlink “Abstract”.  

 

 

 

 

 

 



Upon entry you’ll be directed the Abstract page to complete your poster abstract submission.  General guidelines and 
tips are there to help guide you along the way through the submission process.  

 

 



 

 

 

Complete the required fields indicated by a *. Once the fields are complete click “Continue”.  

 

Next, click on #3 “Additional Abstract Information”.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

In the “Additional Abstract Information” section, please tell us a little more about the submission. The posters are 
divided up among 4 categories, and we ask that you choose the category that best describes your submission. 
Additionally, we ask that you please include 3 keywords to describe important aspects of your work that can be found in 
a searchable database of NHIA posters since 2009. Lastly, we’d like to know about how the poster contributes to the 
field.  

 

 

 

Once all the fields have been completed, please click “continue”.  

 

 

 

 



 

 

You’ll then select #4 “Disclosure”.  

 

 

 

 

Disclosures are required for each individual author included on the submission. Please select each others name to 
complete the disclosure task.  

 



 

 

 



 

Your signature is required at the bottom of the document. Please type your name at the signature line to complete the 
form. Upon completion, click “Complete Form” and you will the ben redirected to the task list page. You’ll then move 
onto task #5 and the final one to complete the submission process, “Foundation Award”.  

 

 



 

Please review the information regarding the Foundation Award and indicate whether or not you’d like to be considered 
for this award at the NHIA Annual Conference.  

 

 

 

Once you have returned to the home page of the submission site, you will see that all the tasks have been completed. 
Continue to complete the submission process by clicking “Save Submission”. 

 



 

Once you save your submission, you’ll be directed to the page to submit your abstract. At the bottom of the page you’ll 
see there is an option to preview your submission prior to hitting the “Submit” button. If no edits are needed, complete 
you submission by hitting “Submit”  

 

 



 

 

The home page of the submission site will be updated and you will see your abstract has been successfully submitted. In 
addition, you will receive an email confirmation immediately upon submitting your abstract. If you do not receive this 
confirmation, we have not received your completed submission. 

 

 

 


